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Hendry County School Board

Regular Meeting
Tuesday, January 15, 2019
5:30 p.m.
School Board Sub-office, 475 E. Osceola Ave., Clewiston, FL.

AGENDA ITEMS

1. CALL TO ORDER

2. INVOCATION AND PLEDGE

3.  MOMENT OF SILENCE - In Memory of Maria Olmedo
4. RECOGNITION - Deborah Gwyn, EES Teacher — Retiree
5. CITIZEN COMMENT ON AGENDA ITEMS

6. ITEM FOR ACTION

a. Hearing - Amended Notice of Tax for School Capital Outlay (7o be rescheduled)
b. New Personnel Allocation Request

CONSENT AGENDA
a. Minutes — 12/18/18

b. Personnel
1) Recommendations
2) 2018-19 Late Hire Out-of-Field Teachers Report

c. Special Programs & Procedures (SP&P) 2018-19 - 2020-21
d. 2018-19 Spring District Assessment Calendar

e. Correspondence & Reports
1) Donations

f. Financial Affairs —
1) Approval of Purchases
2) Bills (12/20/18 & 1/15/19)
3) Deletion of Property Record Items

BOARD MEMBER BUSINESS
a. Amended Notice of Tax for School Capital Outlay — Permission to Advertise

ADJOURNMENT

NOTICE
1. Any person who desires to appeal any decision made by the School Board with respect to any matter considered at the above-noticed meeting will need a record of the proceedings, and for such purposes

may need to ensure that a verbatim record of the proceedings is made, such record includes the testimony and evidence upon which an appeal may be based.

2. This is a formal notification to the public, that written information associated with the meeting is available in alternate formats upon request, i.., large print, Braille, etc., and auxiliary aids are available upon

request, i.e., assistive learning device systems, sign language interpreters, etc. All services are available upon a 72 hour advanced notice. Please contact county personnel at 863/902-4244.

The mission of the Hendry County School District is to provide all students the opportunity to achieve at high

academic levels, equipping them to successfully pursue college or career goals.



Moment of Silence

In Memory of Maria Olmedo

Mrs. Olmedo was employed as a Bus Driver in the LaBelle Transportation
Department from 1988-2015.



RECOGNITION

Deborah Gwyn, EES Teacher — Retiree (30 years)



1/15/19 BOARD MEETING — PERSONNEL — NEW ALLOCATION REQUEST

(1)

CTE/Workforce Career Counselor 10 month - Workforce Development {Clewiston Adult
Funds){Position is for 18-months — after that it is contingent on funds availability)

This position will work directly with CTE students to provide information, contacts and assistance in
establishing post —secondary training and education opportunities. This position will be responsible to
ensure local tech school information is available and students have the resources and support needed
to enter training of their choice. This position will also serve as a business liaison to provide students
information and connections to lacal businesses that have needs in their skilled and entry level

workforce.




RECEIVED

JAN ~ 8 2019
District School Board of Hendry County Florida

. . SUPTS OFFICE
Additional Personnel Allocation Request

school: Workforce Development Requested Start Date: _2/4/19

Positlon: CVEWoarkforce Career Counselor Employment Days: __196

Subject/Level: Secondary & Adulit Employment Hours; _7.5

Fund Source: __ IDEA-Federal Title 1-Federal other Clewiston Adult Schoot
Estlimated Cost: [Salary) 340,676 (Benefits) $16,087.90,  Total: _$56,663.90

Justification {(How does this posltion affect students In the classroom?)

This posatton wlll work dlrectly with CTE students to provsde informatton, contacts and ass;stance in establishing

Z 5100 i} school
information {s available and students have the resources and support needed to enter trainmg of their choice.
This position will also serve as a business liaison to provide students Information and connactions lo lacal
Dusinesses (hat have needs in heir skiled and eniry level workforce.

ﬂW Sudl) /%019

Requestor s Signature Date
/ Approved Reguest Denled Request
Y4 ﬂ v
Gy P o0e— o/ ) 555
Superintentent’s Signature Date

Additional Information relating to this position Is listed below:

Form Revised August 2012
CPD00073




TENTATIVE MINUTES
Hendry County School Board
Regular Meeting
Tuesday, December 18, 2018

The Hendry County School Board met in Regular Session beginning at 5:30 p.m. in the School
Board Meeting Room, Hendry Co. Courthouse, 2nd Fl., 25 E. Hickpochee, LaBelle, FL. Those
in attendance were: Dwayne E. Brown, Chairman; Sally Berg, Vice Chairman; Jon Basquin,
Stephanie Busin and Amanda Nelson, Members; Paul K. Puletti, Superintendent; and Michael R.
McKinley, School Board Attorney.

The meeting was called to order by Chairman Brown.

Pledge & Invocation — Chairman Brown led the Board and guests in the Lord's Prayer and the
Salute to the U. S. Flag.

Moment of Silence - In Memory of Marie O'Ferrell and Gary Spence - Superintendent Puletti
requested that a moment of silence be observed in memory of the following retirees:

Marie O’Ferrell

Mrs. O’Ferrell was employed by the district as Paraprofessional and Clerk/Typist at
LaBelle Middle School from 1979 - 2009. Beginning in 2012 until present, she worked as
a substitute teacher.

Gary Spence
Mr. Spence was employed as a General Maintenance Worker in the LaBelle Maintenance
Dept. from 1985 - 2007.

Public Comments - Chairman Brown asked if there was anyone in the audience that would like
to address the Board regarding any agenda item. At this time, Mrs. Cynthia De Las Salas
addressed the Board regarding her employment status with the school district.

Consent Agenda - On motion by Sally Berg and second by Jon Basquin, the Board unanimously
accepted the recommendation of the Superintendent that the following Consent Agenda Items be
approved en masse:

1. Minutes - 12/4/18

2. Personnel Recommendations
Retirement — Instructional
Deborah Gwyn — EES Teacher, eff. 12/31/18 PM

Termination — Permanent Sub Teacher
Kim Jennings — LHS Permanent Sub Teacher, eff. 12/14/18 PM (REVISED END DATE)

Resignation — Instructional
Rebecca Jackley — LMS Teacher, eff. 1/11/19 PM
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Kimberly Ramey — EES Teacher, eff. 12/14/18
Katie Elgar — CHS Teacher, eff. 11/16/18 PM
Naseef Azan — CHS Teacher, eff. 12/21/18 PM
Ivan DenHartog — CHS Teacher, eff. 12/14/18 PM

Appointment — Instructional
Lauren O’Connell — LES Teacher, eff. 12/3/18
Bernadette Dominguez — EES Teacher, eff. 12/14/18

Appointment - Non-Instructional
Anne Margaret Engel — EES Clerk Typist, eff. 12/5/18
Manuel Gomez III — Clewiston Maintenance, eff. 1/21/19

Appointment — Permanent Sub Teacher

Patricia Kuntz — LES Permanent Sub Teacher, eff. 11/26/18
Victoria Bass — LHS Permanent Sub Teacher, eff. 1/7/19
Joshua Warthen — LHS Permanent Sub Teacher, eff. 1/7/19
Valerie Chevalier — EES Permanent Sub Teacher, eff. 1/7/19
Darcel Kelly — CMS Permanent Sub Teacher, eff. 12/10/18

Sick Leave Bank Request
Shana Rodriguez — LHS Teacher, eff. 12/19/18 (6hrs) through 3/22/19 (50 days, 1.5 hrs)

Return from Family Medical Leave

Richard West— LaBelle Transp. Bus Driver, eff. 12/3/18
Denise Wright — LaBelle Transp. Bus Driver, eff. 11/26/18
Tanisha White — Clewiston Transp. Bus Driver, eff. 12/4/18

Family Medical Leave
Marisol Tamez — CHS Paraprofessional, eff. 11/28/18 — 2/22/19
April Junior — Clewiston Transp. Bus Driver, eff. 11/26/18 —3/7/19

Transfer — Instructional
Bridget Balmori — LHS Teacher to ESE Teacher, eff. 1/7/19

Change in Designation — Instructional

Brenda Morris — LES Teacher 2" Grade to 15 Grade, eff. 11/26/18
Janie Hamby — LES 2™ Grade to 3" Grade, eff. 1/7/19

Kimberly Land — LES 3" Grade to 2"¢ Grade, eff. 1/7/19

Change in Designation - Non-Instructional

Christina Bracciale — EES ESE Paraprofessional to EES Paraprofessional, eff. 1/7/19
Sandra Jenkins — EES Paraprofessional to EES Instructional Paraprofessional, eff. 1/7/19
Ashley Ballesteros — EES Paraprofessional to EES Permanent Sub Teacher, eff. 1/7/19
Jesenia Wllliams — LaBelle Transp. ESE Van Driver to ESE Van Attendant, eff. 12/5/18
Paula Brewster — LaBelle Transp. ESE Van Attendant to ESE Van Driver, eff. 12/5/18
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Dennis Halderman — Clewiston Transp. Bus Driver from 4.5 hrs to 4 hrs, eff. 11/12/18

Additional Days/hours

Justin Mosley - Clewiston Transportation, additional 5 hrs for OT Substitute Bus Driving 10/5
—10/16/18

Justin Mosley — Clewiston Transportation, additional 10 hrs for OT Extra-Curricular 10/20/18

Justin Mosley — Clewiston Transportation, additional 1 hrs for Substitute Bus Driving 11/30/18

Leticia Rico — WES Paraprofessional, additional 1.25 hrs for Translating at Parent/Teacher
Conference 11/15/18

Mary Avila — WES Paraprofessional, additional 1 hr for Translating at Parent/Teacher
Conference 11/15/18

Melissa Luna — CES Paraprofessional, additional 1.25 hrs for Translating at Parent/Teacher
Conference 11/15/18

Cruz Martinez — CES Paraprofessional, additional 1.25 hrs for Translating at Parent/Teacher
Conference 11/15/18

Maria Villagomez — CES Paraprofessional, additional 1.25 hrs for Translating at
Parent/Teacher Conference 11/15/18

COE Teachers additional pay per HCEA Article 10.01

11/12/18

Ryan Caudill Madison Kobs
Jessica Evans Jacqueline Futch
11/13/18

Jacy Frantz Nicole Kusnierz
Rebecca Radomski Katie Warthen
11/15/18

John Wall Carrie McKinley
Kerry Moore

12/3/18

Catherine Charneski Kelli Hurst
Dora Escobedo Corbin Seezox

LMS Purchase of Planning Period 11/27/18
Kevin Lutkenhaus

LMS Professional Development Informative Writing Training 11/7/18

Kellyann Erskin Todd Elliott
Jacqueline Ford Sonia Gallegos
Sophia Gallegos Yesenia Gaviria
Kevin Holland Rebecca Jackley

Pamela Narehood
Rachel Schauer
H. Denise Williams

Deirdre Purvis
Vicki Sutter
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LHS Covering Classrooms during Planning Period (per HCEA Article 10.01
11/27/18

Jermey Prater Joy Bridwell
12/3/18

Tanheya Small Paul Barber
Zac Ward Danny Barney
Saul Sotolongo Jeremy Prater

LHS Supervising AHA Students for Clinicals 12/10/18 — 6/28/19
Amy Perez Rhonda Burton Jones

EES Teachers additional pay per HCEA Article 10.01

11/29/18
Nicole Balon Justin Gibbs
Adam Pennington Monica White

WES Teachers additional pay per HCEA Article 10.01

12/3/18

Andrew Musarra Jacob Walk
Kristie Robinson

12/6/18

Victoria Rodriguez Joseph Ames
Amy Waddell Taylor Beebe

CHS Teaching Dual Enrollment Course After School 1/7/19 —4/26/19
Harriett Rice

Migrant After School and ELL Tutorial Program 10/9/18 — 5/30/19
EES:

Sandra Jenkins Kayla Schoenfeld
LHS:

Claude Cadet

Migrant After School LaBelle Elementary 10/3/18 -4/25/19
Teachers:

Cathy Burchard Marcela Aguilar
Theresa Barber

Para’s:

Yanira Beldolla Erica Niles
Chandler McCormick

ESE Homebound Teacher
Statira Huckabee

Clewiston Transportation Drug Testing 11/14/18
Yewanda Melton Regina Wright
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Supplements —2018-2019

Amanda Fisher — UES Kindergarten Lead Teacher REMOVE
Amanda Fisher — UES ESE Lead Teacher ADD

Statira Huckabee — UES Kindergarten ADD

Crystal Rodriguez — UES ESE Lead Teacher REMOVE eff. 11/16/18
Maurice McClain — LMS Basketball Head Coach REMOVE
Rick Pena — LMS Basketball Head Coach ADD

Rick Pena — LMS Basketball Assistant Coach DELETE

John Lawson — LMS Basketball Assistant Coach ADD

Jacob Walk — WES Safety Patrol 50% ADD

Kristine Robinson — WES Safety Patrol 100% to 50%
Kristine Robinson — WES SAC Chairperson ADD

Iris Sanchez — CHS Pep Spirit Club 50% REMOVE

Labrena Coleman — CHS Pep Spirit Club 50% REMOVE
Sherrie Llossas — CHS Student Council Club 50% ADD
Laurinda Barraza — CHS Student Council Club 50% ADD
Tianna Thomas — CHS Track Assistant Coach Girls DELETE
Ricky Martinez — CHS Soccer Head Coach Girls DELETE
Amy Waddell — CHS Soccer Head Coach Girls ADD

Amy Waddell — CHS Soccer Assistant Coach Girls DELETE
Molly Covey — CHS Soccer Assistant Coach Girls 90% ADD
Ricky Martinez — CHS Soccer Assistant Coach Girls 10% ADD

3. Financial Affairs —
a. Approval of Purchases

1) 1902026, STRATEGIC EQUIPMENT, LLC, TAMPA, FL in the amount of
$24,060.00 for 1 Combi Oven, Gas/Alto-Shaam Model No. CTP10-20G1, OptiPure
OP350/16 OP350/16 Reverse Osmosis System & 16Gal Atmospheric Storage Tank 1
Installation Kit, for gas CTP or CTC Combi ovens, 1 CE-36354 CombiClean
Cleaning Tabs (90) packets, 1 5016083 Combitherm Combi Oven Stand, for LMS.

2) 1902034, STRATEGIC EQUIPMENT, LLC, TAMPA, FL in the amount of
$23,595.00 for 1 Combi Oven, Alto-Shaam Model No. CTP10-20E, OptiPure
OP350/16 OP350/16 Reverse Osmosis System & 16Gal Atmospheric Storage Tank, 1
Heated Holding Cabinet Alto Shaam Model No.1200-UP, 440-480v/50/60/3-ph, 36.4-
39.7 amps, 28.3-33kw, 6-4awg no cord or plug, 1 5021525 Installation Kit for
Electric CTP or CTC Combi ovens, 1 CE-36354 CombiClean Cleaning Tabs (90)
packets, 1 5016083 Combitherm Combi Oven Stand, 16 SR-24447Universal Pan
Slide, Chrome plated, for LHS (2 Pieces required).

3) 1902035, STRATEGIC EQUIPMENT, LLC, TAMPA, FL in the amount of
$23,510.00 for 2 Multi Cook Oven Alto-Shaam Model NoVMC-F3E, 2 502571
Standing Bracket, For F-Series, 2 5025509 Oven Stand, for LHS.

4) 1902038, STRATEGIC EQUIPMENT, LLC, TAMPA, FL in the amount of
$19,095.00 for 1 Combi Oven, Electric/Alto-Shaam Model No. CTP10-20E, 1
5021527 Installation Kit, for Electric CTP or CTC Combi Ovens, CE-36354
CombiClean Cleaning Tabs, (90) Packets, 1 5016083 Combitherm Combi Oven
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Stand, 1 OptiPure OP350/16 OP350/16 Reverse Osmosis System & 16-gallon
Atmospheric Storage Tank, for UES.

5) 1902039, STRATEGIC EQUIPMENT, LLC, TAMPA, FL in the amount of
$19,095.00 for 1 Combi Oven, Electric/Alto-Shaam Model No. CTP10-20E, 1
5021527 Installation Kit, for Electric CTP or CTC Combi Ovens, CE-36354
CombiClean Cleaning Tabs, (90) Packets, 1 5016083 Combitherm Combi Oven
Stand, 1 OptiPure OP350/16 OP350/16 Reverse Osmosis System & 16-gallon
Atmospheric Storage Tank, for LES.

b. Bills
Fund Warrant Numbers Amount
General Operating 159441-159598 $2,914,910.20
Debt Service & Capital Outlay 007190-007208 185,087.78
Special Revenue — Other 048582-048613 280,829.64

c. Permission to pay the bills on 12/20/18

Board Member Business -

1. Superintendent Puletti made a statement regarding the ongoing investigation by the Hendry
County Sheriff's Department regarding the alleged harassment by the Deputy Superintendent
for Continuous Improvement, Human Resources, and Operations. Board Member Busin
made a comment in regards to the Superintendent's statement. At this time, Chairman Brown
asked if there was anyone wishing to address the Board regarding this matter. Mrs. Mali
Gardener shared her concerns to the Board.

Adjournment - There being no further business, Chairman Brown adjourned the meeting at 5:55
p.m.

Paul K. Puletti, Superintendent Dwayne E. Brown
and Secretary to the Board Chairman of the Board



1/15/19 BOARD MEETING - PERSONNEL

Enrollment for Participation in the Florida Retirement System DROP Program
Brenda Itzen — WES Clerk Typist, eff. 1/1/19

Termination — Non-Instructional
Jorge Mclnturff— COE ESE Paraprofessional, eff. 12/13/18 PM
Brittany Morrison — LHS ESE Paraprofessional, eff. 12/7/18 PM (released during probationary period)

Resignation — Instructional

Chelsea Miller — LES Teacher, eff. 12/21/18 PM (personal reasons)
Jimmy Norman— LHS Teacher, eff. 12/21/18 PM (personal reasons)
Albert Plewa — LHS Teacher, eff. 12/21/18 PM (personal reasons)

Resignation — Non-Instructional
Barbara Leon — CMS Clerk Typist, eff. 12/21/18 PM

Resignation — Permanent Sub Teacher
Sonia Gallegos — LMS Permanent Sub Teacher, eff. 1/11/19 PM (personal reasons)

Suspension with Pay
Albert Plewa — LHS Teacher, eff. 12/18/18 —12/21/18 PM

Appointment — Instructional

Lissette Garcia — CMS Teacher, eff. 1/7/19 (rep. Panella)

Dustin Pierce — CHS Teacher, eff. 1/14/19 (rep. Azan)

Bernadette Dominguez — EES Teacher, eff. 1/7/19 REVISED START DATE
Taylor Corbitt — LHS Teacher, eff. 1/7/19 (rep. London)

Charles Stallworth — Adult School Teacher, GED, eff. 1/7/19 (New Alloc.)

Appointment — Permanent Sub Teacher

Brandie Guasp — CES Permanent Sub Teacher, eff. 1/7/19 (rep. Schneider)
Kristy Zalud — LMS Permanent Sub Teacher, eff. 1/14/19 (rep. Jackley)
Kim Jennings — LHS Permanent Sub Teacher, eff. 1/7/19 (rep. Plewa)

Return from Family Medical Leave
Stefani Guijosa — LES Paraprofessional, eff. 12/17/18
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Transfer — Instructional
Joanna Schneider — CES Teacher to CMS Teacher, eff. 1/7/19 (rep. Mendoza)

Change in Designation — Instructional
Cudjoe London — LHS Science Teacher to Math Teacher, eff. 1/7/19 (rep. Norman)

Change in Designation - Non-Instructional
Christina Bracciale — EES Permanent Sub Teacher to ESE Paraprofessional, eff. 1/7/19 CORRECTED
JOB TITLE

Additional Days/hours

Justin Mosley — Clewiston Transportation, additional 2 hrs for Substitute Bus Driving 12/14/18 and
12/17/18

Justin Mosley — Clewiston Transportation, additional 5.75 hrs for OT Extracurricular Driver 12/19/18
Jerry Moore — LaBelle Transportation, additional 2.5 hrs for Attendant on Van/Bus 12/12/18 and
12/14/18

Rene Ibarra — LaBelle Transportation, additional 1 hrs for Driving Bus Route 11/13/18

Rene Ibarra — LaBelle Transportation, additional 3.25 hrs for Driving Field Trip 12/14/18

Rene Ibarra — LaBelle Transportation, additional 9 hrs for Extra Curricular Athletics 12/17-12/18/18

LES LLI Material 11/10/18
Margaret Puletti Marcela Aguilar

LES LSI High Yield Strategies # 3 Webinar 11/12/18

Tina Hernandez Tia McClinton
Rebecca Lozano Vanessa Campo
Lynn Davidson Stephanie Williams
Cheryl Dunbar Paul Aho

Cathy Burchard Crystal Robbins
Theresa Barber Lorna Holford
Jacob Haskell Deborah Riddle
Jill Strickland Suzanna Talada
Janette Rodriguez Pamela Cooper
Heather Tate Marcela Aguilar
Jennifer Kingman Daphne Arreola

Rachel Kirkland Melinda Krause
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LES Study Island Training 8/28/18

Tia McClinton

LES SumDog Program Setup 11/8/18

Lucy Flournah

LES Marzano Workshop 11/26/18

Tina Hernandez
Rebeca Lozano
Lynn Davidson
Cheryl Dunbar
Cathy Burchard
Theresa Barber
Jacob Haskell
Jill Strickland
Pamela Cooper
Marcela Aguilar
Daphne Arreola
Valerie Shupe

LES Standards-Based Planning Session 11/1/18

Tina Hernandez

Tia McClinton
Vanessa Campo
Stephanie Williams
Paul Aho

Crystal Robbins
Lorna Holford
Deborah Riddle
Janette Rodriguez
Heather Tate
Jennifer Kingman
Rachel Kirkland

LES Teachers additional pay per HCEA Article 10.01

10/12/18

Melinda Krause
Chris Robbins
10/19/18
Cathy Burchard
Deborah Riddle
10/23/18
Cathy Burchard
Deborah Riddle

11/29/18 and 11/30/18

Melinda Krause
Chris Robbins

Deborah Riddle
Katy Wingate

Melinda Krause
Chris Robbins

Melinda Krause
Chris Robbins

Deborah Riddle
Katy Wingate
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12/7/18

Melinda Krause Deborah Riddle
Chris Robbins Katy Wingate
12/10/18 and 12/11/18

Melinda Krause Deborah Riddle
Chris Robbins Katy Wingate
12/13/18

Melinda Krause Deborah Riddle
Chris Robbins Katy Wingate

LES After School Program 1/22/19 —4/25/19
Lauren O’Connell Carmen Cifuentes

LES Over Time Custodians 12/10/18 —12/14/18
Micaela Jimenez Donna Bower

LMS Covering Classrooms During Planning Period (per HCEA Article 10.01)
11/27/18

Chelsey Hernandez Alana Anderson
Gregory Zimmerly Rudy Gallegos
Heather Ruiz Sandra DiLiegghio
Dave Blake

LHS Covering Classrooms During Planning Period (per HCEA Article 10.01)

12/14/18

Cujoe London

EES Teachers additional pay per HCEA Article 10.01

12/10/18

Enedina Dookram Kristin Mann
Tammy Mitchell Dayami Pena
12/10/18

Stephanie Arrindell Justin Gibbs
Adam Pennington Monica White

WES After School Program 12/17/18 —5/30/19
Holley Sweet
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EL Education Power Points-M2,G2,U2, Lessons 1-12
Sasha Tack

EL Education Power Points- G2, M2,U3, Lessons 1-15
Sasha Tack

EL Curriculum Power Points — Module 3 Unit 1 Lesson 1 — Lesson 8
Ivette Porth

EL Power Points G4,M2,U1l, Lessons 1-7
Melanie Holt

EL Power Points G4,M2,U1, Lessons 8-12 and G4,M2,U2 Lessons 1-10
Melanie Holt

EL Power Points G4, M2,U3, Lessons 1-7 and G4,M2,U3, Lesson 11
Melanie Holt

Clewiston Transportation After School Driver 11/26/18 —5/30/19
Autherine Small Gwen Johnson

Supplements — 2018-2019
Zach Ward — LHS Instructional Technology Specialist 50%

Amanda Howard — LHS Instructional Technology Specialist 50%

NEW PERSONNEL JOB DESCRIPTION (SEE ATTACHMENT)
Career and Technical Education (CTE) Career Counselor




TITLE:

QUALIFICATIONS:

REPORTS TO:

JOB GOAL:

KNOWLEDGE, SKILLS, AND ABILITIES:

Career and Technical Education (CTE) Career Counselor

1. High School Diploma, Technical Certificate or Bachelor’s
Degree

2. Such altematives to the above qualifications as the Board may
find appropriate and acceptable.

Director of Adult Education & Workforce Development

To provide an educational atmosphere in which students

will move toward the fulfillment of their potential for intellectual,
emotional, physical, and psychological growth and maturation in
accordance with district philosophy, goals, and objectives.

Interact with Career and Technical education students to develop and understanding of post-secondary career fraining
options. Assist students in making connections and securing admission information, Have knowledge of and promote dual
enrollment training options available to Hendry County students. Promote local Career and Technical education programs
with local businesses and vendors that will foster mutually beneficial relationships. Represent Hendry County Schools
Worldforce Development and Career and Technical Education programs at job fairs, career days and community events.
Ability fo work effectively with peers, administrators and community partners. Must be willing to promote programs at

community events and [ocal businesses

PERFORMANCE RESPONSIBILITIES:

T Coordinate frequent class visits to interact with CTE students.

2. - Engage local technical training providers to increase their presence for Hendry County students,

3. Interact with local business leaders to provide information about local training programs.

4. Set up informational and recruitment display that represents Hendry County Schools at job fairs, career

days and community events. After normal work hours and weekends on occasion,

5. Interact with local partners to ensure local CTE programs offered are rigorous and relevant.

PHYSICAL REQUIREMENTS:

TERMS OF EMPLOYMENT:

EVALUATION:

ADOPTED:

Light work: Exerting up to 20 pounds of force occasionally and/or
up to 10 pounds of force as frequently as needed to move objects.

Salary and benefits shall be paid consistent with the district’s
board-approved salary schedule. Length of the work year
and hours of employment shall be those established by the district.

Performance of this position will be evaluated by the
immediate supervisor.




2018-19 Late Hire Out of Field Teachers

School

Clewiston High School
Caulkins, Kathryn
Pierce, Dustin

Clewiston Middle School
Rolle, Carolyn

Out of Field Area

Math
ESOL, Math

ESOL, Biology



SP&P SIGNATURE PAGE

School District: |
Administrator of Exceptional Student Education:
This document is effective for the 2018-2019 through 2020-2021 school years

CERTIFICATION OF APPROVAL

| , do hereby certify that each of the statemenis

below are frue:

Signature of Superintendent of School District Date of Approval
or Authorized Representative of Governing Body or Agency

SPECIAL PROGRAMS AND PROCEDURES

The district’'s Exceptional Student Education (ESE) Policies and Procedures (SP&F) document
was approved by the governing body for submission to the Florida Department of Education on
the date indicated.

The contents of this document preprinted by the Florida Department of Education have not been
altered in any way.

The school district shall implement the requirements of any statutes or State Board of Education
rules affecting programs for exceptional students during the effective dates of this document.

The school district shall implement the requirements of the Individuals with Disabilities
Education Act (IDEA) and its implementing requirements at Section 300 of Title 34 of the Code
of Federal Reguiations.

SCHOOL DISTRICT POLICIES AND PROCEDURES

Any district-produced policy and procedures documents that meet the following criteria have
been submitted to the Florida Depariment of Education with the SP&P. Such documenits:

» Supplement the information contained in the district's SP&P

« Address school district exceptional student education procedures or policies

« Are adopted by the school board as school district policy




1211712018 GSW | 2018-2019 SP&P: Hendry

FLORIDA DEPARTMENT OF EDUCATION

DIVISION OF K~12 PUBLIC SCHOOLS

BUREAU OF EXCEPTIONAL EDUCATION AND STUDENT SERVICES

School District

Hendry

EXCEPTIONAL STUDENT EDUCATION
POILICIES AND PROCEDURES (SP&P)

EFFECTIVE DATE.:

2018-2019 through 2020-2021

http:/beessgsw.org/Spp/institution/7a202b6e-b357-487d-bbif-301330bf75bd/Document/2e53f7b8-abdd-4625-b261-e274563b2d34/Print/Public 1/134
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Part I. General Policies and Procedures

Section A.1: Legal Requirements for General Policies and Procedures

Statutory and Regulatory Citations

Title 34 Code of Federal Regulations(CFR) § 300.641
Sections 1003.57, 1003.571, and 1003.573, Florida Statutes(F.S.)
Rules 8A - 6.03411 and 69A -~ 58.0084, Florida Administrative Code(F.A.C.)

Requirement Related to ESE Policies and Procedures

Far a school district to be eligible to recelve state or federal funding for specially designed instruction and related services for exceptional
students, it shall do the following:

1. Develop a written statement of policies and procedures for providing an appropriate program of specially designed instruction and
related services for exceptional students

2. Submit its written statement of policies and procedures to the Bureau of Exceptional Education and Student Services {Bureau) for
approval

3. Report to FDOE the total number of students in the school district receiving instruction in each special program for exceptional
students in the manner prescribed by FDOE

The IDEA corresponding federal requlations, state stalutes, and State Board of Education rules relating to special programs for exceptional
students serve as criteria for the review and approval of the district's SP&P document.

The school district will submit the SP&P document in accordance with the timelines established in s. 1003.57, F.3., s. 1003.573, F.5,, and
Rule 6A-6.03411, FA.C.

Section A.2: Legal Requirement Related to the Use of Restraint and Seclusion

District and School-Based Standards for Documenting, Reporting, and Monitoring the Use of Manual,
Physical, or Mechanical Restraint and Seclusion Developed by the FDOE

District Level Standards
Districts shall:
« Have written procedures for reporting incidents of restraint and seclusion using the FDOE web-based reporting system.
« Have policies and procedures for restraint and seclusion on file with the Bureau of Exceptional Education and Student Services.

= Have training for personnel on the use of restraint and seclusion and maintain records of such trainings. The records maintained
should include, but not be limited to:

o Names of personnel trained
o Description of training received
o Dates of trainings
« Have a written plan for reducing restraint and seclusion

District Monitoring Standards
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Districts shall:

« Have written policies and procedures for monitoring the use of restraint and seclusion for students with disabilities at the classroom,
building, school, and district levels.

« Have a plan for reviewing restraint and seclusion data and effectiveness of instructional and behavioral practices used to reduce the
use of restraint and seclusion, to include when, where, and why the restraint or seclusion occurred.

» Have palicies and procedures for monitoring the use of restraint and seclusion on file with the Bureau of Exceptional Education and
Student Services.

« Implement a plan for the purpose of reducing the use of restraint and seclusion that includes activities, skills and resources.
« FEnsure that rooms used for seclusion mest the requirements of Rule 69A-58.0084, F.A.C.

School Level Standards

Schools shali:

« Have written school-based procedures for reporting incidents of restraint and seclusion using the FDOE web-based reporting
system,

« Have school-based personnel who are trained to enter and repori incidents using the FDOE web-based reporting system.

« Follow pracedures for written notification of incidents of restraint and seclusion on the day of the incident, including, but not limited

fo:

Q

Providing parents with a notification in writing of any incident of restraint or seclusion. This written notification must include
the type of restraint used and any injuries occurring during or resulting from the restraint.

o Making reasonable efforts to contact the parent via telephone or email on the day of the incident.

=]

Obtaining the parent's signed acknowledgement of receipt of the notification.

Maintaining the documentation of the parent's signed acknowledgement of notice.

<

« Foliow procedures for written incident repoiting, including, but not fimited to:

o Providing parents with a written incident report generated by the FDOE web-based reporting system by mail within three
school days of any incident of restraint or seclusion.

o Obtaining the parent's signed acknowledgement of receipt of the incident report.
o Maintaining the documentation of the parent's signed acknowledgement of receipt of the incident.

« Make a minimum of two attempts to obtain written parent acknowledgement when parents fail to respond to initiat notices or incident
reports,

Requirement Related to the Use of Restraint and Seclusion

In accordance with s. 1003.573, F.S., Use of restraint and seclusion on students with disabilities, the district submitted policies
and procedures related to the use of restraint and seclusion by January 31, 2012.

(3 The district has made no changes to their policies and procedures regarding the use of restraint and seclusion.
) The district has made changes to their policies and procedures regarding the use of restraint and seclusion.
(O This section is not applicable for the Depariment of Corrections.

District Policies Regarding Restraint and Seclusion
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Physical restraint - One of the following must be selected:

O In addition to this SP&P document, the district has a writien policy regarding allowable use or prohibition of physical restraint. This
policy is included in Appendix D. '
This SP&P document is the district's only written policy regarding the allowable use or prohibition of physical restraint.

Seclusion — One of the following must be selected:

O In addition to this SP&P document, the district has a written policy regarding allowable use or prohibition of seclusion. This policy is
included in Appendix D.
(® This SP&P document is the district's only written policy regarding the allowable use or prohibition of seclusion.

Assurances
1. School personne! will not use a mechanical restraint or a manual or physical restraint that restricts a student’s breathing.

2. School personnel will not close, lock, or physically block a student in a room that is unlit and does not meet the requirements for
seclusion time-out rooms provided In State Fire Marshal Rule 69A-58.0084, F.A.C.

Section A.3: Requirements Related To Documenting and Reporting Incidents of Restraint and
Seclusion

Documentation and Incident Reporting

1. Schools are required to notify the parent or guardian each time manual or physical restraint or seclusion is used with a student with
a disability. Such notification will be in writing and provided before the end of the school day on which the restraint or seclusion
acourred, In accordance with standards developed by FDOE, the notice must include the type of restraint used and any injuries
acourring during or resulting from the restraint. Additionally, reasonable efforts will be taken to notify the parent or guardian by
telephone or email, or both, and those efforts will be documanted,

2. The schoo! will obtain, and keep in its records, the parent's or guardian's sighed acknowledgement that he or she was notified of the
student's restraint or seclusion. In accordance with standards developed by FDOE, the district must make a minimum of two’
attempts to obtain written parent acknowledgement of receipt of the notification when the parent fails to respond to the initial notice.

3. The school will prepare an incident report within 24 hours after a student is released from restraint or seclusion. If the student's
release occurs on a day before the school closes for the weekend, a holiday, or another reason, the incident report will be
completed by the end of the school day on the day the school reopens. The school will provide the parent with the completed
incident report in writing by mail within three school days after the student was manually or physically restrained or secluded.

4. The school will obtain, and keep in its records, the parent's or guardian's signed acknowledgement that he or she received a copy
of the incident report. In accordance with standards developed by FDOE, the district must make a minimum of two aftempts to
obtain written parent acknowledgement of receipt of the incident report when the parent fails o respond to the initial report,

5. The following will be included in the incident report:
a. The name of the student restrained or secluded
b. The age, grade, ethnicity, and disability of the student restrained or secluded
¢. The date and time of the event, and the duration of the restraint or seclusion
d. The [ocation at which the restraint or seclusion occurred
e. A descriptian of the type of restraint used in terms established by the FDOE
f. The name of the person(s) using or assisting in the restraint or seclusion of the student

g. The name of any nonstudent who was present to witness the restraint or seclusion
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h. A description of the incident, including the following:
i. The context in which the restraint or seclusion occurred

ii. The student's behavior leading up to and precipitating the decision to use manual or physical restraint or seclusian,
including an indication as to why there was an imminent risk of serious injury or death to the student or others

ili. The speclific positive behavioral strategies used to prevent and deescalate the behavior
iv. What occurred with the student immediately after the termination of the restraint or seclusion

v. Any injuries, visible marks, or possible medical emergencies that may have occurred during the restraint or
seclusion, documented according to district policies

vi. Evidence of steps taken to notify the student's parent or guardian

6. Incidents of restraint and seclusion are reported to FDOE via a website developed faor this purpose, in a manner prescribed by
FDOE. '

Section A.4: District Procedures Related To Documenting and Reporting Incidents of Restraint and
Seclusion

District Procedures

The district has in place poficies and procedures that govern (1) parent notification, (2} incident reporting, {3) reporting of district data
review, (4) monitoring, (5} training programs, to include a plan for the selection of personnel to be trained, and (8) the district's plan for
reducing the use of restraint and seclusion. (Charter schools, DJJ facilities, and conlracted residential facifities must be included.)

1. Describe the district's procedures for providing the parent with a copy of the written notice on the day of the incident.
a. Describe how parents are provided written notice on the day the restraint or seclusion occurred.

Manual physical restraint must only be used as a last resort, in emergency situations where aggressive and/or self-injurious behaviors
present an immediate, significant, and imminent threat to the physical safety of the student and/or others. Parents/guardians must be
informed of each episode of restraint/seclusion in writing, before the end of the schoo! day on which the restraint or seclusion occurs. The
FLDOE Restrain/Seclusion Incident Report is used to inform parents of the incident. Incident report will he hand delivered in person, when
possible. If this is not possible, the incident report will be mailed home via the United States Postal Service to the parent's address on file.
The parent, via this contact, will also be asked to contact the school from which the incident happened.

b. Specify personnel (by role or title) responsible for preparing the written notice.

The position/parson responsible for preparing the written notice to the parent, as well as completion of the official FDOE paperwork, is the
school principal, or administrative designee.

c. Describe how reasonable efforts are made on the day of the incident to contact the parent by phone or email or both.

] The school principal, or administrative designes, will notify the parent/guardian by telephone on the day of the incident. Contact should be
made with parents prior to the student leaving campus on the day of the incident. If, for some reason, the parent cannot be contacted via
telephone, after multiple attempts, then efforts will be made to email the parent, or send a note home with the student. All contact and
efforts of contact must be documented and reported to the Director of ESE and Student Services upon repaorting the incident of restraint.
Follow-up contact will be made the day following the incident if no prior telephone contact was made.
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d. Describe how records of the parent's acknowledgement that the written notice was received are retained, and actions that are
taken in the event the parent does not provide a signed acknowledgement of the initial written notice.

A hard copy of the incident repart, the signed notification lelter, and acknowledgement that the parent/guardian received a copy of the
incident report is maintained in the student's discipline file at the school of attendance. A copy is also sent to the District Exceptional
Student Education office. Records of parent's acknowledgement of the receipt of the incident report are retained in the student's discipline
file at their school of attendance. If a parent fails to provide a signed acknowledgement of receipt of the incident report, the District will use
the Parent Notification Letter (ESE 100) to record dates of telephone, computer email, and written contact attempts and
conversations/correspondence with the parents that addressed the incident. Multiple attempts will be made and documented to acquire
written acknowledgement.

2. Describe the district's procedures for providing parents with a copy of the incident report within three school days of the incident.
a. Specify personnel (by role or title) responsible for preparing the incident report.

§ Manual physical restraint must only be used as a last resort, in emergency situations where aggressive and/for self-injurious behaviors

| present an immediate, significant, and imminent threat to the physical safety of the student andfor others. The principal, or administrative
i designee, is responsible for preparing the Incident Report provided on the Siate Reporting Data Entry web site. The principal can assign
{ others to prepare the raport for state entry, but the principal must review the report prior to submission.

b. Describe how the parents are provided a copy of the incident report within three school days of the incident.

i

| The principal or administrative designee will print the report (from the State Reporting Data Entry) to send to Parent/Guardian with a
District cover letter (ESE 101), (State law requires that parents receive a copy of the Incident Report no later than three days after the
incident.) This document will then be printed to send home to the parent with a disfrict cover letter (ESE 101). The incident report will be
sent certified mail with a signed receipt if the parent cannot come in to the school to pick up the letter and sign acknowledgement,

c. Describe how records of the parent's acknowledgement that the written report was received are retained, and actions that are
taken in the event the parent does not provide a sighed acknowledgement of the initial incident report.

In addition to the parent receiving the report within three days of the incident via certified mail with signed receipt, a hard copy of the
incident report is maintained in the student's discipline file at the school and district Exceptional Student Education Office. The incident
report and ESE 101 are provided to the parent, along with a self-addressed stamped envelope which will be included for Parent/Guardian
to use to return signature page. Parent Notification Letter (ESE 100) is used to record dates of telephone or computer e-mail, and written
contacts with parents when parents fail to acknowledge receipt of the incident report. All documentation of effort is maintained in the
district Exceptional Student Education Office.

3. How does the district monitor the implementation of restraint and seclusion practices to include reporting requirements in
charter schools, DJJ facilities, and contracted residential facilities?

] The Hendry County School District does not have charter schools, DJJ facilities, or contracted residential facilities.

Section A.5: District Procedures Related To Review of Data and Reporting Procedures (to include
monitoring and training)

1. Describe the district’s review of data and reporting procedures.

Specify personnel (by role or title) responsible for collecting data in the web-based reporting system within the school, and to
whom it is reported at the school and district level. {e.g., principal, ESE director, superintendent).

The school's principal, or administrative designes, is responsible for collecting data in the web-based reporting system, who then reporis
the data to the Director of Exceptional Student Education and Student Services, who will share the data with the superintendent.
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